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Request for Cancellation 
If you want to modify or cancel your reservation, please complete this cancellation form and send it to the Secretariat of WCWF2010 via e-mail(worldcitywaterforum@gmail.com) of fax(+82-32-851-5730). Please be aware that we can not process your cancellation if one of these fields is not complete. Upon receipt of the completed cancellation form, a confirmation letter will be sent from hotel within one week via e-mail.
	Reservation Information

	Given Name / Family Name : 

	E-mail :  

	Tel : 

	Fax : 

	Hotel Name : 

	Room Type : 

	One night Room Rate : 

	Number of Rooms : 

	Check–in Date : 

	Check–out Date : 


Cancellation & Refund Policy
·  Cancellation requests must be made in writing via e-mail or fax to the Secretariat of WCWF 2010.
·  Cancellation 11 days before your check-in date: 100% refund. 
·  Cancellation 7~10 days before your check-in date: 70% of one night room rate will be refunded.
·  Cancellation 3~6 days before your check-in date: 50% of one night room rate will be refunded. 
·  Cancellation 2 days before your check-in date or No-show: No refund. 
·  All dates are based on Korean standard time (GMT+9 hours).
Signature of person completing form  ________________   Date  ____________
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The Secretariat of WCWF2010 

Tel. +82-32-850-5700    Fax. +82-32-851-5730    E-mail. worldcitywaterforum@gmail.com 
Address. Rm. 101, University of Incheon R&D Center, 7-46, Songdo-Dong, Yeonsu-Gu, Incheon 406-840, Korea

